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UY BAN NHAN DAN . CONG HOA XA HOI CHU NGHIA VIET NAM

HUYEN VAN NINH Doc lap - Ty do - Hanh phic
$6:/¢S% /QD-UBND Van Ninh, ngay J4 thdang /o ndm 2018
QUYET DPINH

Vév iéc phc duyc¢t tai lieu cia cac phong chuyén mon trong He thong Quan
1y chét lwgng ISO theo tiéu chuén qudc gia TCVN 9001:2008 nim 2018

CHU TICH UBND HUYEN VAN NINH

Can ctr Luat Té chire chini quyén dia phuong 19/6/2015;

Can cu Quyét dinh sb 19/2014/QP-TTg ngdy 05/5/2014 cua Thu tudng
Chinh pha v& viée dp dung Hé thdng quéan 1y chat lugng theo tiéu chudn Quédc
gia TCVN ISO 9001:2008 vao hoat dong cua cac co quan, t6 chirc thudc hé
théng Nha nudc;

Can ct Théng tu sb 26/2014/TT-BKHCN ngay 10/10/2014 cua B truong
Bo Khoa hoc va Céng nghé quy dink chi tiét thi hanh Quyét dinh sb
14/2014/QD-TTg ngay 05/3/2014 cua Thu tuéng Chinh phu vé& viéc ap dung hé
théng quan ly chét luong theo tiéu chudn Quoc gia TCVYN ISO 9001:2008 vao
hoat dong cua cac co quan, td chirc thude hé thong Nha nuéc;

Xét dé nghi ctia Truéng Ban Chi dao ISO 9001:2008 huyén,

QUYET PINH:

Dicu 1. Phé duyét tai lidu cua céc phong chuyén mdn trong Hé théng
quan ly chét luong ISO theo tiév chuan quéc gia TCVN ISO 9001:2008 nam
2018 ( Danh muyc tai liéu cu thé kém theo).

Piéu 2. Giao Trudng céc phong chuyén mén, Gidm doc Chi nhanh Van
phong dang ky dét dai huyén Var. Ninh chiu aéach nhiém trién khai 4p dung va
cong bd cong khai cac tai lidu trong hé théng quan ly chét luong da duoc phé
duyét va ban hanh; ddng thoi, thuong xuyén kiém tra, theo doi viée thyc hién va
¢ xudt Ban Chi dao 4p dung ISO 9001:2008 huyén diéu chinh, bb sung kip théi
theo quy diih.

Didu 3. Quyét anh nay thay thé Quyut dinh sd 7580/QD-UBND ngay
30/11/2017 cta Chii tich UBND huyén vé viéc ban hanh tai liéu ndi bd thudc hé
théng quan Iy chét luong theo tiéu chuan TCVN ISO 9001:2008 cua huyén.

Piéu 4. Chanh Van phong HEND va UBND huyén; Ban Chi dao ap dung
{50 9601:2008 huyén; Trudng cac phong ben chuyén mon, Giam dbc Chi nhani
Vian phong dang ky dat dai huyén, Chi cuc Trucmg Chi cuc Thué huyén Van
Ninh, UBIND céc x4, thi trdn va céc t6 chiic, ¢4 nhén o lién quan can clr Quyet
dinh thi hanh ./.

Noi nhén:

- Nhu Diéu 4;

- S$& Khoa hoc va Cong nghé;
- Chi cuc TCBLCL tinh;

- Chanh Vin phong;

- Cac Pho CVP;

- Luu: VT, NC. [M/(/
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Tran Kim Bae






UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN VAN NINH Poc lap - Ty do - Hanh phic

DANH MUC TAI LIEU
HE THONG QUAN LY CHAT LUONG THEO TCVN ISO 9001: 2008
(Kem theo Quyét dinh 56 4959 /OP-UBND ngaya#/40/2018
cua Chu tich UBND huyén)

STT Tén tai Jidu Ma 56 Ghi
! chui

1 | So tay chét lugng STCL-UBIND

Quy trinh xem xét cua 1anh dao ' QT.UBND.0O1

Quy trinh dénh gia chét lugng ndi bd QT.UBND.02

Quy trinh hanh déng khéc phuc QT.UEND.03

Quy trinh kidm sodt tai lisu QT.UBND.04

Quy trinh kiém soat hd so QT.UBND.05

Quy trinh kiém soat vin ban dén - di QT.UBND.06

Quy trinh do ludng sy théa min QT.UBND.O7
Quy trinh kiém so4t vin ban khong phu hop . QT.UBND.O8

2 | Taili¢u ciia Phong Kinh té

Yéu cau nang luc, trach nhiém, quyén han cua

cac churc danh cong viée TNQH.K1
Quy trinh gia han gidy phép khai thac thiy san

cho tau ca dudi 20CV QT.KT.01
Quy trinh cip ddi gidy phép khai thac thay san

cho tau céd dudi 20CV QLKT.02
Quy 17inh cdp lai gidy ching nhén dang ky tau ca QTKT.03
dudi 20 CV (trudong hop bi hu héng, mat) T
Quy trinh cip lai gidy chimg nhén dang ky tau ca QT.KT.04
dudi 20 CV (truohg hgp mua ban tau ca) T
Quy trinh cap lai gidy phép khai thac thiuy san

cho tau ca dudi 20 CV QT.KT.05
Quy trinh cip gidy ching nhén kinh té trang trai | QT.KT.06
Quy trinh c¢ip lai gidy ching nhan kinh té trang QTXT.07

trai

Quy wrinh cén ddi Gidy chimg nhan kinh té trang QT.KT.08




ir dl

Quy trinh gidy phép khai thac chinh , tin dung

quy trinh san xuét va khi gidly chimg nhan hét

I

tan thu gb rimg trdng trong rung phong ho QT.KT.09
Quy trinh cip gidy phep khai thac , tén dung, tdn
thu 1am san ngoai g6 khong thudc loai nguy cap S

v A > SN QT.XT.10
quy, hiém, loai dugc uu tién bao vé theo quy
dinh cta phap luat
Q}i}/ tr1‘nh tl}am 'an,h, phé duyét thict k&, du toan OTKT.11
cong trinh lam sinh
Quy trinh cép hodc cap lai ( truong hop hét thoi
gian hiéu luc) gidy phép san xudt rugu thi cong QTXT.12
nhim muc dich kinh doanh
Quy trinh cip lai gidy phép san xuéit ruou thi
cong nhdm muc dich kinh doanh trudng hop bi QT.KT.13
mét va bi hong
Quy trinh cap hodc cap lai ( trudng hop hét thofi -

QT.KT.14

gian hi¢u luc) gidy phép ban 1é rugu ‘ ’
Quy t_rmk} cap I:C_n Qlay phép ban 1€ rugu truong QTKT.15
hop bi mat va bi hong
Quy trinh cép hodc cap lai ( truong hop hét thoi
gien hi¢u lyc) gidy phép ban 1¢& san phdm thudc QT.XT.16
14
QuyA trxrnh cap lai Giay phép ban 1é san pham QT.KT.17
thuoc 1a
Quy trinh céng rhén xa dat chuén nong thon mai QT.KT.18
Quy trinh bd tri 6n dinh dan cu trong huyén QT.KT.19
Quy t{lnh b6 tri 6n dinh dan cu ngoai huyén, OT.KT.20
trong tinh
(%uy trlznh capﬂ SlI‘c’l doi, bo sung Gidy phép ban lé OT.KT21
san pham thuoc 1& ‘
Quy trinh chp stra doi, bd sung gidy phép san OT.KT22
xuht rugu thi ¢ong nham muc dich kinh doanh ST
(.)uy tfinh ?ap §qa d:01, bd sung gidy phép bén QTKT.23
ruou tiéu dung tai cho
Quy trinh cép gidy phép khai thac thity san cho 5
tau c4 du6i 20CV QT.KT.24
'Quy trinh cip hodc cap lai ( do co s¢ thay doi vi
tri dia ly cua dia diém san xudt; thay dbi, bo sung QT.KT.25

[\



hi¢u luc) Glay chung nhan du dleu kién an toan
thuc pham ddi voi co s& san xudt thyc phim nho
1é

Quy trinh cép lai ( do gidy chung nhédn bi mét
hoac bi hong; co so thay ddi tén co s&, chi co s&
hoac ngudi duge ty quyén, dia chi nhung khong
thay doi vi tri dia Iy va toan bod quy trinh sén
xuat) (nay ching'nhan di dleu kién an toan thuc
phdm déi véi co s& san xudt thuc phdm nho 18

QT.KT.26

Quy trinh cdp hodc cap lai ( truong hop hét thoi
gian hi¢u luc) Gidy phép ban rugu tiéu dung tai
cho

QT.KT.27

Quy trinh cép stra doi, bd sung Giay phép ban
ruou tiéu dung tai cho

QT.KT.28

Quy trinh cap lai Gidy phép ban ruou tiéu ding
tai cho trudong hop bi mat va bi héng

QT.KT.29

Tai liéu ciia Thanh tra huyén

Yéu cau nang luc, trach nhiémr, quyén han cia
cdc chirc danh cong viéc

TNQH.TTr

Quy trinh giai quyeT khiZu ngi 1an ddu thudc
tham quven gidi quyét khiéu rai cta Chu tich
UBND huyén

QT.TTr.01

Quy trinh giai quvet khiéu nai lan hai thudc thAm
quyén giai quyét khiéu nai ciia Cha tich UBND
huyén

QT.TTr.02

Quy trinh giai quyét t6 céo thudc thdm quyén
2ia1 quy€ét cia Chu tich UBND huyén

QT.TTr.03

Tai liéu ciia Phong Y té

Yéu ciu ndng luc trach nhiém, quyén han cla
cdc chire danh cong viée

TNQH.YT

Quy winh clp gidy chimg nhin co s¢ du diéu
kién an toan thye pham

QT.YT.01

Quy rinh clp doi gidy chiing nhén co s¢ da diéu
kién an toan thuc pham

QT.YT.02

Quy winh cdp gidy xac nhan kién thirc vé€ an toan
thure pham

QT.YT.03

Tai liu cia Phong Noi vu

Yéu cfiu pang luc. trach nhiém. quyén han cua
cic chirc danh corg viée

TNQH.NV

(9%




Quy trinh che paép thanh idp hdi ¢ pham vi

hoat ddng trong x4, thi trén

QT.NV.H01

Quy trinh phé duyét Diéu 1& Hoi va cong nhén
Ban linh dao, Ban kiém tra ( khi HoOi ¢ dé nghi
céng nhén) d01 vai Hoi ¢o pham vi hoat dong
irong x4, thi trin

QT.NV.H02

Quy trinh ¢Ong nhén Ban lanh dgo, Ban klem tra

Ho1 ¢6 pham vi noat dong trong x4, thi tran ( khi |

Hai ¢ de nghi cong nhan) nhung khong dé nghi
ohé duyét diéu 18 Hoi ( khong sira doi, bb sung
Diéu ¢ Hoi)

QT.NV.HO3

Quy trinh Do6i @n hoi va phé duyét dicu 1€ hoi (
stra dbi, bo sung) H6i c¢6 pham vi hoat dong
trong x4, thi trén

QT.NV.H04

Quy trinh cho phép giai thé Hoi d01 véi Hai ¢o
pham vi hoat dong trong x4, thi trdn ty giai thé

QT.NV.HO5

Quy tninh cho phép chia, tach, sép nhép, hop |

ahét cac 16 chac Hoi ddi voi Hoi ¢6 phara vi hoat
dong trong x4, thi tran

QT.NV.HO06

Quy winh bado cao td chirc Pai hoi nhiém ky, dai
hoi bat thuong cua HOi ¢6 pham vi hoat dong
trong X4, thi trdn

QT.NV.HO07

Quy trich cong nhan Ban van dong thanh 1ap Hoi -

¢6 pham vi noat ddng trong x&, phuong, thi trén

QT.NV.HOR

Quy trinh dang ky hoi doan ton gido ¢6 pham vi |

hoat ddng trong huyén

QT.NV.TG09

Quy trinh dang ky dong tu, tu vién va cac t6
chirc tu hanh tap thé khac c6 pham vi hoat dong
trong huyén

QT.NV.TG10

Quy winh thong bdo thuyén chuyén noi hogt |

dong ton gido clia chic sdc, nha w ! hanh

QT.NV.TGII

Quy trinh déng ky thuyén chuyén noi hoat dong
ton gido cua chuec sdc, nha tu hanh

QTNV.TGI2

Quy trinh chdp thuan hoat dong ton gido ngoai
chuong trinh dd dang ky hang nam c6 su tham
gia cua tin do trong huyén

QT.NV.TGI3

Quy trinh chép thuan t6 chuc hoi nghi thuong
nién, dai hoi clia td chirc ton gido co so

QT.NV.TG14

Quy trinh chip thuén viéc 16 chire cudc 1€ dién ra
ngoai co s tdn gido ¢o su tham gia cua tin do
trong huyén

QT.NV.TGI5

Quy trinh chap thuén viéc giang dao, truyén dao
cuia chue sic, nha tu hanh ngoai co s¢ ton giao

QT.NV.TGI16

Quy trinh chap thuan viéc td chirc quyén gop cua
co sO tin ngudng, to chirc ton gido vuot ra ngoai
pham vi mdt xa nhung trong pham vi huyén

QT.NV.TG17




Quy trinh tang gidy khen cua Chu tich UBND

cap huyén v¢ thanh tich thuc hién nhiém vu| QT.NV.TDKTI18
chinh tri “

t(lzéL;ly trinh tdng danh hi¢u tdp thé¢ lao ddng tién QT.NV.TDKTI9
r ang Gidy khen ctia Chu tich UBND huyén cho QT.NV.TDKT20
gia dinh

Quy trinh tang danh hiéu chién s¥ thi dua co s& QT.NV.TPKT21
Quy trinh ting danh hiéu Lao dong tién tién QT.NV.TbKT22

Quy trinh ting gidy khen cia Chii tich UBND
cap huyén ve€ thanh tich thi dua theo dot, chuyén
dé

QT.NV.TBKT23

Qiy trinh tang gidy khen cua Cha tich UBND
cAp huyén vé thanh tich dot xudt

QT.NV.TBKT24

Quy trinh tdng gidy khen ciia Chu tich UBND
cdp huyén vé khen thudng dbi ngoai

QT.NV.TDKT25

Quy trinh ting gidy khen cho tip thé, ca nhan (
Ngoai khu vuc nha nuéc)

QT.NV.TDKT26 -

chio phép thanh 18p co s& bao trg x& Hoi ngoal
cong lap hoat ddng trén pham vi cap huyén

QT.NV.TDKT27

cho phép thay do6i gidm doc co s& béo trg x&
Ho1 ngoai cong 1ap hoat dong trén pham vi cap
huyén

QT.NV.TDKT28

cho phép thay ddi tru s¢ co s& bao trg x3 Hoi
ngoai cbOng 1ap hoat dong trén pham vi cap
huyén.

QT.NV.TDKT29

cho phép thay déi tén co s¢ bao trg x& H6i ngoai
cong 1dp hoat dong trén pham vi cap huyén.

QT.NV.TDKT30

cho phép thay ddi quy ché hoat dong co s& bao
tro x& Hoi ngoai ¢Ong 1ap hoat dong trén pham vi
np huyén.

QT.NV.TDKT31

cho 'ﬂhep giai thé co s bao tro xa H01 ngoai
cong 'ap hoat dong trén pham vi«< clp huyén.

QT.NV.TDKT32

cap gidy phép thanh 14p va cong nhan didu & quy
40t v&i quy ¢d pham vi hoat dong trong
huyén/thi xa/thanh pho. xd/phudng/thi tran

 QT.NV.TPKT33

cho phép thay doi gidy phép thanh lip va cong
nhan diéu 1& (stra doi, bd sung) quy ddi véi quy
co pham vi hoat dong trong huyén/thi x&/thanh
phd, xad/phudng/thi trin

QT NV.TPKT34

cap lai gidv phép thanh ldp va cOng nhan dicu 1€
quy doi vél quy ¢d pham vi hoat dong trong
huyén/thi xa/thanh ph6. xa/phudng/thi tran

QT.NV.TDKT35




cong nhén quy da dicu kién hoat dong va cong .
nhan thanh vién Héi ddng quanly quy dbi voi |
quy c6 pham vi hoat dong trong huyén/tht |
xd/thanh phd, xa/phuong/thi trén |

QT.NV.TDKT36

cho phép quy hoat dong trd lai sau khi bi tam
dinh chi ddi vai quy ¢o pham vi hoat ddng trong |
huyén/thi xd/thanh pho xa/phuong/thi tr an

QT.NV.TBKT37

cho phép quy dugc d6i 1én va cong nhin diéu 1 |

(sira doi, bd sung) dbi v6i quj c6 phamn vi hoat 5

dong  trong  huyén/thi  x@/thann pho
xa/phudmg/thi tran

QT.NV.TPKT38

cho »hép quy duoc hop nhét, sap nhap, chia, tach
quy ddi véi quy o pham vi hoat dong trong .
huyén/ihi x&/thénh phd, xa/phudng/thi trén |

QT.NV.TBbKT39

cho phép giai thé quj trong trudng hop quy tu |
giai thé d6i voi quy c6 pham vi hoat dong trong |
huyén/thi xad/thanh phd, xd/phudng/thi tran

QT.NV.TDKT40

x
i
|
'

Tai liéu cia Phong Tai chinh - K¢é hoach

Yéu cau nang luc, trach nhiém. quyén han cua |
céc chuc danh cong viec

TNQH.TCKH

f“ap gidy chimg nhian ding ky ho kinh doanh —
Gidy ching nhan dang ky thué 3

QT.TCKii.01

DPang ky thay doéi ndi dung ding ky hd kmh*
doanh — dang ky thué ]

QT.TCKH.02

Tam ngimg hoat dong ho kinh doanh

QT.TCKH.03

Cham dirt hoat 66119 ho kinh doanh

QT.TCKH.04

Dang ky cap lai gidy chitng nhan hd kinh doanh
— Cép lai gidy ching nhin dang ky thué

QT.TCKH.05

Piang ky hop tac xa

QT.TCKH.06

Dang ky thanb 18p chi nhanh, vén phong dai
dién, dia di€ém kinh doanh cua hop tac xa

T.TCKH.07

Déng ky thay d6i tén, dia chi tru so chinh, nganh,
nghé san xuit, kinh doanh, vén didu 1&, nguoi dai
dién theo phdp luat, tén, dia chi, nguoi dai dién
chi nhanh, vin phong dai dién cua hop tac xa

QT.TCKH.08

Dang ky khi hop tac xa chia QT.TCKH.09
bang ky khi hop téc xa tach ' QT.TCKH.10
Ping ky khi hop tac xa hop nhét QT.TCKH.11

Dang ky khi hop tac xd sap nhép

QT.TCKH.12




Cap lai gidy ching nhan dang ky hop tac xa (khi

bi mat) QT.TCKH.13
Cap lai gidy ching nhan dang ky chi nhanh, van

phong dai dién hop téc xa ( khi b mét) QT.TCKH. 14
Cap lai Gidy ching nhén hgp tac x& ( khi bi hu OT.TCKH.15

héng)

Cép lai Gidy ching nhén ding ky chi nhanh, van
phong dai dién hop tac xa ( khi bi hu hong)

QT.TCKH.16

Tlm hoi Gidy chung nhan dang ky hop tac x4 (

D6i voi truong hop hop tic xa gidi thé tu QT.TCKH.17
nguyén)
Ding ky thay d6i noi dung déng ky chi nhanh,

viin phong dai dién, dia diém kinh doanh hop tac QT.TCKH.18
X3
Thong bao thay ddi noi dung dang ky hop tac xa QT.TCKH.19
Ihong bao ve viée gop von, mua o phén, thanh OT.TCKH.20
'ap doanh nghiép ctia hop tac xa
Tam nging hoat dong kinh doanh cua hop tac
x4, chi nhénh, van phong dai dién, dia diém kinh QT.TCKH.21
doanh cua hgp tac xa
Cham dit hoat dong cua chi nhanh, vin phong

dai dién, dia diém kinh doanh ciia hop tac xa QT.TCKH.22
Cap lai G}ay’ ching nhan dang ky hogp tac xi (
khi doi tir giay ching nhan ding ky kinh doanh QT.TCKH.23
sang gidy chiing nhan dang ky hop tac xa)
Thay dbi co quan dang ky hop tac xa QT.TCKH.24
Giai quyét kién nghi trong qua trinh lua chon nha QT.TCKH.25
dau tu ] ] ' )
(G1a1 quyét kién nghi vé két qua hra chon nha dau QT.TCKH.26
tu ' ]
Giai quyét kién nghi vé cac van dé lién quan - "
trong qué trinh lya chon nha thau QT.TCKA.27
Gial quyét kién nghi vé ket qua luya chon nha QT.TCKH.28

thau

Thanh toén chi phi cé lién quan dén viéc xtr ly
a1 san cong ‘

QT.TCKH.29

Mua quyen hoa don

QT.TCKH.20

Mua hoa don 1¢ QT.TCKH.2]
Tham dinh va thong bdo quyét toan viéc dau tu
xdy dung co ban thudc ngudn von ngan sach QT.TCKH.32

hang ndm




Tai lifu ctia Phong Vin héa va Thong tin

Yéu cau niang luc, trach nhiém, quyén han cta

céc churc dann cong viec INQH.VHTT
Quy trinh cAp gidy phép kinh doanh karaoke \ QT.VHTT.01
Quy trinh ¢Ong nhan lan dau “ co quan dat chuan

van héa”, “ don vi dat chudn vin héa”, “ doanh QT.VHTT.02
aghiép dat chuan vin hoa”

Quy trinh cdng nhan * Thon van hoéa”, © Lang ’

van hoe”, “ Ap vin hoa”, “Ban vin héa” va QT.VHTT.03

twrong duong
Quy trinh cdng nhén
twong duong

“"Tb dan phd van héa” va

QT.VHTT.04

Quy trinh cong nhan lan dau ~
nb6a ndng thon mor”

Xd dat chuén van

\,{i Viil x“ Ud

Quy trinh LOUU nhén lai © Xa dat chuén vin hoa
ndng thon moi”

QT.VHTT.06

Quy trinh cong nhén lan dau “ Phuong, thi frén

dat chuén van minh d6 thi” QT.VHTT.07
Qu Jv; tnrzh cqng l’lfic}n.},ai “ Phuong, thi trén dat QT.VHTT.08
chuan viin minh d6 thi :
Quy trinh dang ky hoat dong thu vién w nhén ¢ !
von séch ban diu tir 1.000 ban dén dudi 2.000 QT.VHTT.09

ban

Quy winh cap
dong cua co s hd tror nan r:han hao luc gia dinh

1ay chirng nhén dang Ky hoat

QT.VHTT.10

Quy trinh cip lai gidy chung nhén déng ky hoat
dong cua co so hd trg nan nhén bao luc gia dinh

QT.VHTT.11

Quy trinh doi glay ching nhin ding ky hoat
ddng cua co s6 hd trg nan nhén bao lyc gia dinh

QT.VHTT.12

Quy ftrinh cap gidy cchung nhan dang ky hoat
dong cua co so van vé phong, chong bao luc
gia dinh

QT.VHTT.13

Quy trinh cap lai glay chimg nhan dang ky hoat
ddng cua co s tu van ve phong, chéng bao luc
gia dinh

QT.VHTT.14

Quy trinh doi gidy ching nhan dang ky hoat
dong clia co s tu van vé phong, chbng bao luc
gia dinh

QT.VHTT.15

Quy trinh cap glay chirng nhan di dicu kién hoat
dong diém cung cap dich vy tro choi dién tu

QT.VHTT.16

Quy trinh stra d6i, bod sung gidy ching nhén du
didu kién hoat dong diém cung cap dich vu trd
choi dién tr cOng cong

QT.VHTT.17




Quy trinh gia han glay chimg nhén da diéu kién

hoat dong diém cung cép dich vu tro choi dién tir QT.VHTT.18
cong cdng ’ ‘

Quy trinh cap lai gidy ching nhan du dicu kién

hoat ddng di€m cung cap dich vu tr6 choi dién t QT.VHTT.19
cOng cOng

Quy trinh khai bao hoat dong co s& dich vu pho OT.VHTT.20
10 cop py

Quy trinh thay doi thong tin khai bao dich vu QT.VHTT.21

pho t6 cop py

Quy trinh tiép nhan ho so thong bdo san pham
quang cao

QT.VHTT.22

Tai liéu ciia Phong Quan 1y dé thi

Yéu cau ndng luc, trach nhiém. quyén han cua

cac chirc danh cong viéc TNQH.QLDT
Thém dinh nhiém vy, nhiém vu diu chinh quy
hoach chi tiét cia du an déu tu xdy dung cong
trinl} theo hinh thac kinh QOanh thuoc tham QT.QLDPT.01
quyén phé duyét cua UBND cép nuyén
Tham dinh do6 4n, do an diéu chinh quy hoach

chi tiét ctia dy an ddu tu xay dung cdng trinh

theo hinh thirc kinh doanh thude tham quyén phé QT.QLBT.02
duyét cua UBND cip huyén
Cé.p gidy phép quy hoach dy an déu tr xay dung

éng trinh thude tham quyén c¢ia UBND cap QT.QLDT.03
huven quanly -
Tham dinh bdo céo kinh t& k§ thudt, bao céo
kinh & - ky thuat diéu chinh; th1°t ké ban vé& thi
cOng, du toan xay dung/thiét k€ ban ve thi cong, QT.QLDT.04
du toan x&y dung diéu chinh ( truong hop thiet
ké 1 bude)
Cap gidy phép xdy dung céng trinh QT.QLDT.05
Cép gidy phép xdy dung nha & riéng 1& QT.QLDT.06
Biéu chinh gidy phép xay dung cong trinh QT.QLDT.07
Piéu chinh gidy phép xdy dung nha & riéng 1& QT.QLPT.08
Gia han, cdp lai gidy phép xdy dung cong trinh
) v . v 4 9 T

nha ¢ riéng 1é QT.QLDT.09
Cap gidy phép chat ha. dich chuyén cdy xanh QT.QLDT.10
Thué nha & cong. vu thudc tham quyén quan ly QT.OLPT.11

cia UBND cip huyén




Cép giay phép xay dung tam thoi mét phan long
duong, i€ duong, hé phé trong 4o thi iam noi tép |
<&t tam thoi dé trung chuycn hang hoa; aé vat
lidu xdy dung, vat tu, thiét bi phuc vu thi cong ha
lang ky thuét, stra chita cong trinh

QT.QLDT.12

Cap giay phép st dung tam tadi mot phin long

dudng, 1& dudng, he pho : Lam bai dd xe, giit xe |

cong cong tam thoi phuc vy nhu cau kinh doanh
aang hoa, dich vu cia td chirc, c4 nhan; st dung -

tam thoi mot padn he phd lam noi kinh doanh,

Hudn ban cho ho gia dinh va cé nhén; | 56 tri ki &t
tam thoi, 18p dat tam thoi cdc bién hiéu, bién |

quang cdo, mai che, mai che di dong phuc vu !

ahu céu kinh doanh, 1€ hoi, hoat dong du lich,
buu chinh, vién thong

QT.QLDT.13

Tha tuc dang Ky phuong {ién ian dau doi véi |
phwong tién ¢ty ndi dia chua Khal inac knong :

¢ dong co wong iai toan onan tréa 15 1

phuong tién b dong co dng cong suat may‘

chinh dén 15 strc ngua, phuong ién ¢d sirc chd
dén 12 ngudi.

QT.QLOT.14

Thi tuc dang ky phuong tién in dau dbi véi

phuong tién thiy ndi dia dang khai thac khong |

cd déng co trong tai toan L,har. trén 15 tan,
ohuong tién c6 dong co tono cong sudt méy
chinh dén 15 stc ngua, phuong tién co suc cho
dén 12 nguoi.

QT.QLPT.15

Tha tuc ding ky lai phuong tién trong truong
hop chuyén tir co quan dang ky khac sang co

quan dang ky phuong tién thiy noi dia d6i véi
phuong tién khong co déng co trong tai toan}

phan eén 15 tn, _phuong tién ¢6 dong co tong |

cong sudt chinh dén 15 stic ngya, phuong tién ¢o

stc cho dén 12 nguoi

QT.QLDT.I6

Thu tuc dang ky lai phuong tién thiy ndi dia
trong truong hop phuong tién thay ddi tén, tinh
nang ky thuat dbi véi phuong tién khong c¢6 dong
co trong tai toan phin trén 15 tan, phuong tién ¢
dong co tong cong sudt may chinh dén 15 strc
ngua, phuong tién cé stic chd dén 12 ngudi

QT.QLDT.17

Tha tuc dang ky lai phuong tién thay noi dia
trong trudng hop chuyén quyen s¢ hitu phuong
tién nhung khong thay dbi co quan ding ky
phuong tién dbi voi phuong tién khong c6 dong
co trong tai toan phan trén 15 tan, phuong tién c6
dong co tdng cong sudt may chinh dén 15 sirc

QT.QLDT.18
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ngua, phuong ti€n c6 strc chd dén 12 ngudi.

Thu tyc déng ky lai phuong tién thuy ndi dia
trong truong hop chuyén quyén so hitu dong thoi
thay dbi co quan dang ky phuong tién dbi véi
phuong tién khong c6 dong co trong tai toan
phén trén 15 tn hodc c6 strc chd tir 05 nguoi den
12 ngudi, phuong tién c6 dong co téng cong suat
méy chinh dén 15 stc ngua, phuong tién cé sic
chd dén 12 nguoi.

QT.QLPT.19

Thu tuc dang ky lai phuong tién thiy ndi dla
trong trudng hop chu phuong tién thay dbi tru s
hoac noi dang ky ho khau thudng trd coa chn
phuong tién sang don vi hanh chinh cdp tinh
khac dbi voi phuong tién khong co dong co
trong tai toan phan trén 15 tan phuong tién
khong c6 dong co téng cong sudt may chinh dén
15 sttc ngua, phuong tién c6 sirc ché dén 12
nguoi

QT.QLDT.20

Thi tuc cép lai gidy chung nhan dang ky phuong
tién thiy noi dia déi voi phuong tién khoéng co
dong co trong tai toan phan tren 15 tan, phuong
ti8n c6 dong co tdng cong sudt may chinh dén 15
sirc ngua, phuong tién co sirc chd dén 12 ngudi.

QT.QLDT.21

Thua tuc x6a dang ky phuong tién thiy néi dia
dbi voi phuong tién khong c6 ddng co trong tai
toan phan trén 15 tan, phuong tién ¢6 dong co
tdng cong sudt mdy chinh dén 15 siic ngua,
nhuong tién c6 sitc ché dén 12 ngudi.

QT.QLPT.22

Tai liéu ciia Phong Tw phap

Veéu cau nang luc, trach nhiém, quyén han cua

cac chirc danh cOng viéc
=}

TNQH.TP

Cép ban sao tr s6 gbe

QT.TP.01

Chuing thuc ban sao tir ban chinh glay to, van

ban ao co quan, t& chac ¢ tham quyén cia Viét |

Nam cép hodc chimg nhén

QT.TP.02

Chung thue ban sao tir ban chinh glay to, van
ban do co quan, to chirc ¢6 tham quyén ctia nudce
ngoai; co quan, 16 chic ¢6 tham quyén cua Viét

Nam lién k&t véi CO quan, tb chiic co tham quyén

¢Gia nude ngoat cip hodc chirag nhan

QT.TP.03

Chimng thire chir ky trong cac gidy to, vin ban (|

4p dung cho ca truong hop ching thye diém chi |

va truong hop ngudi yéu ciu chimg thuc khong |

QT.TP.04
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thé ky, khéng thé diém chi dugc)

Chitng thuc viéc stra d6i, b0 sung, huy bo hop
dong giao dich

Stra 13i sai s6t trong hop ddng, giao dich ' QT.TP.OA
Cép ban sao c6 chimg thuc tir ban chinh hop ,

16ng, giao dich da dugc chimg thuc QT.IP.07
Jdong, g Ic : g it

Ching thuc cht ky nguoi dich la cong tac vién QT.TP.08
dich thudt cta Phong Tu phap O
Chimg thuc chir ky nguoi dich ma nguoi dich

xhong phai & ¢dng tac vién dich thudt cia Phong QT.TP.09
Tu phép

Ching thuc hop dong, giao dich lién quan dén OT.TP.10
tai san a2 dong san S
Chirng thuc vin ban thoa thudn phan chia di san QT.TP.i1
ma di san la dong san o
Chimg thuc van ban khai nhan di san ma di san QT.TP.12
la ddng sén o
Dang ky khai sinh c6 yéu td nuéc ngoai QT.TP.13
Dang ky két hon <6 yéu t6 nGe ngoai QT.TP.14
Dang ky khai tr ¢6 yéu t6 nuoc ngoai QT.TP.135
Dang ky nhén cha, me, con c6 yéu t6 nudc ngoai QT.TP.16
Ding ky khai sinh két hop dang ky nhéan cha, QT.TP.17
me, con ¢6 yéu to nudc ngoai o
Diang ky giam hd co yéu t6 nude ngoai QT.TP.18
Bang ky chdm dut giam ho c6 yéu t6 nude ngoai QT.TP.19
Thay ddi, cai chinh, b6 sung hé tich, xac dinh lai QT.TP.20
dan tdc T
Ghi vao sb hd tich viéc két hon cia cong dan

Viét Nam da dugc giai quyét tai co quan cd thdm QT.TP.21
quyén clia nudc ngoai

Ghi vao sd ho tich viéc ly hon, huy viéce két hon

cta cong dan Viét Nam da duoc giai quyét tai co QT.TP.22
quan c6 thim quyén clia nuéc ngodi

Ghi vao sd ho tich viéc hé tich khac cua c@n:g

dan Viét Nam da dwoc giai quyét tai co quan co6 QT.TP.23

thAm quyén ctia nudc ngoai ( khai sinh, gidm ho,
nhin cha, me, con; xac dinh cha, me, con; nudi
con nudi, khai tir, thay do6i ho tich)

12




Diang ky lai khai sinh c6 yéu té nudc ngoai QT.TP.24
Pang ky khai sinh c6 yéu td nuéc ngoai cho
1§ Ky Xhai sl o yeu 1o & QT.TP.25
ngudi da ¢ ho so, gidy to cd nhin .
Pang ky lai két hén c6 yéu tb nudc ngoai QT.TP.26
Dang ky lai khai tir ¢6 yéu t6 nuéc ngoai QT.TP.27
Cap ban szo trich luc ho tich QT.TP.28
Tl y t ’ d h . r h 1-;\ A
th;uéﬂgc xac dinh co quan cé trach nhiém boi OT.TP.29
o
Thu tuc giai quyét bdi thudng tai co quan cd
Thu tue gidi quyt boi thudng tai co' g QT.TP30
trach nhiém boi thuong
Thu tuc chuyén giao ét dinh giai &t boi
Ihulg nu uyén giao quyet dinh gidi quyét boi QT.TP31
g
Thu tuc chi tra tién bdi thuong QT.TP.32
Thi tuc giai quyét khiéu nai vé bdi thudong nha OT.TP.33
nudce 1an dau T
Thua tuc gidi quyét khi€u nai vé bdi thuong nha OT.TP.34
wudce Jan hai e
~Tai liéu Phong Lao dong — Thwong binh va
Xa hoi
Tiép nhan vao co sd bao trg xa hdi, nha xa hoi QT.LD.08
Hoan hodc mién chdp hanh quyét dinh dua vao
co sO0 day nghé va gidi quyet viée lam doi véi QT.LD.09
nguoi khong ty nguyén nhung c6 kha ning tai T
nghién cao
Déang ky khai trinh st dung lao d¢ng QT.LP.10
Gui thang luong, bang lIuong, dinh mirc lao dong QT.LD.11
cua doanh nghiép ‘ T
Thti tuc cap lai gidy chitng nhén nguoi cé cong QT.LD.41
v§i cach mang O
Ho tro van hoéa, hoc nghé trg cap kho khan ban QT.LD 42
dau cho nan nhéan T
Ho tro chi phi huén luyén tryce ti€o cho nguoi lao | QT.LD 43
dong & khu vyc khong ¢ hgp dong lao dong T
Giai quyét tranh chép lao dong tap thé vé quyén QT.Lb.44

Trg gitp xa hoi dot xuat doi véi nguoi bi thuong
ndng ngoai noi cu trd ma khéng ¢4 nguodi than
thich cham soc

QT.LD4S

Cham duat viée cham séc thay thé cho tré em

QT.LD.46
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Ho6 tro cho nguoi lao dong thudc d6i tuong la
nguoi dan tgc thiéu s6, ngudi thude hd ngheo,
than nhéan nguoi ¢d cong vdi cach mang di lam
viée & nude ngodi theo hop dong

QT.Lb.48

Ap dung céac bién phap can thi¢p khan cép hozc
zarn thoi cach ly tré em khoi moi trudng hodc

‘ngudi gy ton hai cho tre em

QT.LD.49

Cép chinh sach néi trd cho hoc sinh, sinh vién
tham gia chuong tr inh dao tao trinh d6 cao dang,
trung cap tai cac co s gido duc nghe nghiép tu

thuc hodc co so gido duc ¢o vin du tu nudc |

ngoai

T..D.50

&,ap gidy gioi thmu di tham viéng md liét sy va
13 tro tham vitng md liét sy

QT.LD.5I

HS tro ngudi ¢6 cong di 1am phucmg tién, dung
cu trg gitp chinh hinh; di diéu t:i phuc hdi chuc
ning

QT.LD.52

Thuc hién, diéu chinh, thoi hudng r¢ cip x4 hoi
hang théng cho doi twgng bao iro xa héi ( bao
gbm ca nguoi khuyet tat; ngudi khuyét tat mang
tnat, nudi con oacn 36 thang tu01)

QT.LD.53

Thuc hién trg cap x3 hoi hang thang khi doi
wrong thay dbi noi cuw tra trong cung dia ban
quan, huyén, thi xd, thanh ph¢ thude tinh

QT.LD.54

Thuc hién trg cdp xd hdi hang thang khi d6i
wrong thay ddi noi cu tra gitra cac quan, huyén,
thi x3, thanh phé thudc tinh

QT.LD.55

Hé tro kmh phi nhén num dudng, cham séc adi
tuong can bao vé khan cip

QT.LD.56

H6 tro kinh phi cham s6c, nudl duong d6i tuong
bao tro xa hoi ( bao gom ca nguoi khuyét tat dic
biét ndng)

QT.LD.57

Hd tro chi phi mai tang cho doi tugng bao trg xa
101 duoc trg giap xd hoi thudng xuyén tai cong
dong

QT.LD.58

Thuc hién hd tro kinh phi cham sé6c ddi v6i ho
gia dinh c6 nguoi khuyét tat dic biét ning

QT.LD.59

10

Tai liéu Phong Giao duc va Dao tao

Quy trinh thanh 14p trudng trung hoc co s¢ cong
14p hodc cho phép thanh 14p truong trung hoc co
s& tu thuc

QT.GDPT.01

Quy trinh cho phép truong trung hoc co s¢ hoat
dong gido duc

QT.GDDT.02

Quy trinh cho phép trudng trung hoc co s& hoat
dong trd lai

QT.GDDT.03
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Quy trinh sap nhép, chia tach truong trung hoc

o5& QT.GDDT.04
Quy trinh giai thé truong trung hoc co s& QT.GDDPT.05
Sél;yt r‘[L,rlmh thanh l4p truong phd théng dan tdc QT.GDDT.06
Quy trinh cho phép trudong phd thong dan toc QT.GDDT.07
ban tri hoat dong gido duc I
Quy trinh sap nhép, chia tach truong pho thong QT.GDDT.08
dan toc ban tra b s
Saivti‘rlmh (‘huyen doi truong phd thong dan toc OT.GDBT.09
Quy trinh thanh 1ap trudng tiéu hoc cdng lap, cho T
phép thanh ldp truong tiéu hoc tu thuc QT.GDPT.10
ng Erinh cho phép trudong ti€u hoc hoat dong QT.GDBT.11
gido duc

Quy trinh cho phép trudong tiéu hoc hoat dong OT.GDDT 12
gido duc trd lai hEh
Quy trinh sap nhép, chia tach rruong tiéu hoc QT.GDDT.13

Quy trinh giéi thé trudong tiéu hoc ( theo dé nghi
cua t6 chirc, ca nhan dé nghi thanh l4p truong
tiéu hoc)

QT.GDDT.14

Quy winh thanh lap trung tam hoc tap cong ddng QT.GDDT.15
Quy trinh cho phép trung tam hgc tip cong dong QT.GDDT.16

hoat ddng tr¢ lai

Quy trinh thanh lap 16p nang khiéu thé duc thé
thao thudc truong ti€u hoc, trung hoc co so

e e
Q1.GDDT.17

Quy trinh cho phép trudong pho thong dén toc ndi
tru co cap hoc cao nhat 1a trung hoc co sé hoat
ddmg zido duc

QT.GDDT.18

Quy winh thanh 18p truong mau gido, trudng
mdm non, tha tr¢ cong 1ép hoge cho phép thénh
1ap truong mau gido, trudng mam non, nha tré tu
thuc

N Y T
(Q‘\.\,DJJ .A9

Quy irinh cho phép truong mau gido, trudng

méim non, nha tré hoat dong gido duc QT.GDDT.20
Quy twinh cho phép truong mau gido, trudng QT.GDDT21
mam nor., nha tré hoat dong gido duc trd lai R
Quy trinh} sap nhép,‘chioa tach truong mau gido, QT.GDDT.22
treong mam non, nha tré

Quy trinh giai thé truong miu gido, trudng mam

non, nha tré ( theo yéu cdu cia td chire, ¢4 nhan QT.GDDPT.23

dé nghi thanh lap)
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Quy trinh thuyén chuyén doi tuong hoc bo tic
trung h¢c co 56

,() »{

ay trinh cong nhan xa dat chuan pho cap gido
luc, x62 mu chi

Cni

)

\L,y trinh danh gia, xép loai * cong dong hoc

tép” cdp xd

Quy trinh codng nhén truong ticu hoc dat chuan
mac chét luong 16i thiéu

QT.GDPT.27

Quy trinh chuyén ddi co s& gido duc mam non
oan cOng sang co sO glao duc man non cong lap”

Quy trinh chuyén dbi co so gido dyc mém non |

ban cbng sang ¢o s0 gido duc mam non déan lap

Quy trizh chuyén trudng doi voi hoc sinh trung

hoc co s¢

9uy trinh thuyen chuyén ddi tugng hoc bd tic QT.GDPT.31
trung hoc co s¢

Quy trinh chuyén trudng doi v6i hoc sinh ti€u QT.GDPT.32

a9¢

Quy trinh xét, duyét chinh sach hd trg doi véi |

noc sinh ban trid dang hoc tai céc truong tiéu hoc,
trung hoc co s¢ 0 xa@ thon ddc bict kho khin

QT.CDDT.33

Quy trinh hd trg hoc tip d6i véi tré mau gido,

hoc sinh tiéu hoc, hoc sinh trung hoc co sé, sinh QT.GDDT.34
vién cac dan 16c thiu sb rat it nguoi.
Quy trinh cép hoc béng va hd tro kinh phi mua
phwong tién, d& ding hoc tip dung riéng cho | QT.GDDT.35

nguoi khuyét tat hoc tai cac co sé gido duc ,

Quy trinh dé nghi mién giam hoc phi va hd tro
chi phi hoc tap cho hgc sinh, sinh vién

JT.GDPT.36

Quy trinh xét tuyén sink vao trudong phd thong

dén t6c noi tri QI.GDDT.5T
g(iy trirh c4p ban sac vin bang, ching chi tur s OT.GDDT.38
Shl;y trinh chinh stra ndi dung van bang, ching QT.GDDT.39
Quy trinh hd tro an trwa dbi voi tré em mau gido QT.GDDT.40
11 | Phong Tai nguyén va Méi truong

Quy trinh chuyén muc dich phai dugce cac co

quan Nha nudc cé tham quyén cho phép doi v QT.TNMT.01
hd gia dinh, c& nhén

Quy trinh chuyén muc dich sir dung dat phai

duogc céc co quan nha nudc cho phép ( truong QT.TNMT.02

hop mét phéan thia) '
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Quy trinh giao dat cho thué dét thong qua hinh
thirc ddu gia quyen sir dung dt

QT.TNMT.03

Quy trinh giao dat, cho thué dat cho ho gia dinh
cé nhan, giao dit cho cong ddng dan cu dbi véi
cic truong hop giao dét, cho thué dit khong
thong qua hinh thirc diu gia quyén st dung dét

QT.TNMT.04

Quy trinh thu hoi dat do chdm dut viée sur dung
dat theo phap luat, tr nguyén tra lai dat déi véi
truong hop thu hdi dit ciia ho gia dinh, ca nhén,
cong dong dan cu, thu hdi dit & coa ngudi Viét
Nam dinh cu & nudc ngodi duge sd hitu nha & tai
Viét Nam

QT.TNMT.07

Quy trinh thu hot dat ¢ trong khu vuc bi 6 nhiem
moi truong c6 nguy co sat 16, sut lin ¢6 nguy co
de doa tinh mang con nguoi

QT.TNMT.08 °

Quy trinh giai quyet tranh chip dit dai thude
thAm quvén giai quyét ciia Chu tich UBND cép
huyén

QT.TNMT.09

Quy trinh gia han st dung dat ngoai khu cong
nghiép cao, khu kinh té ( truong hop x4c nhan
thay doi trén gidy ching nhén da cép)

QT.TNMT.14

Quy trinh gia han sir dung dat, ngoai khu cong
nghé cao, khu kinh té (trudng hop cdp gidy
chlrng nhan mm)

QT.TNMT.15

Quy trinh cao gidy ching nhin cho nguoi tring

TITNMT.16
d4u gia quyén sur dung dét QT
Quy 1rmh xac nhin dang ky K€ hoach bao v¢ QT.TNMT.10
moi truong ' '
Quy trinh x4ac nhan ding ky D¢ dn bdo vé mdi QT.TNMT.11

fruong don gian

Quy trinh x4c nhén dang kv khai thac nude dud:
dat

QT.TNMT.12

Quy trinh 13y v kién doi voi cdc du an dau tu co

2 A 5 e QT.TNMT.13
chuyén nudc tor nguon nudce ndi tinh
Quy trinh ban hodic gbp vOn béng t27 san gén lién
voi dat thué clia Nha nude theo hinh thic thué
QT.TNMT.17

dat tra tién hang nam ( doi véi truong hop ¢ nhu
cau cap doi gidy chirg nhén)
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